THE BOARD OF EDUCATION OF MONTGOMERY COUNTY
MONTGOMERY COUNTY PUBLIC SCHOOLS
PROCUREMENT UNIT
45 West Gude Drive, Suite 3100
Rockville, MD 20850-9999
301-279-3123

August 22,2018

INVITATION FOR BID
4097.7, Science Equipment Repair Service

Bid Opening Time: 2:00PM

Bid Opening Date: September 5, 2018
NOTE: In the event of emergency closing of Beard of Education offices, this bid will
open at the same time on the next regular working day.

BIDS RECEIVED AFTER THE BID OPENING TIME AND DATE WILL NOT
BE ACCEPTED.

COMPANY NAME:

1. Term of Contract: November 1, 2018 through October 31, 2019
2. Terms of Delivery: 30 Days

3. Delivery Destination: Individual Location, Noted on Purchase Order

4, Bid Security Required: None

Bid Security must be made payable to Montgomery County Board of Education

5. Performance Bond Required: None

6a. Samples Required: |:|Yes No

6b. Sample Delivery Requirements:

Deliver to the Procurement Unit

Detiver to Supply and Property Management
Deliver to the Food Service Warehouse
Other

L

6c. Sample Delivery Time:
Prior to bid opening
[:| At time of bid opening
D Subsequent to bid opening



NOTICE TO BIDDERS

The appropriate items below must be completed as part of the bid. Failure to comply may disqualify
vour bid. Type or print legibly in ink.

I

In.

148

v,

BIDDER INFORMATION: As appropriate. check and/or complete one of the items below.

D 1. Legal name (as shown on vour income tax returm)

[:] 2. Business Name (if different from above)

D 3. Tax ldentification Number

A copv of vour W-9 must be submitted with this bid response.

BIDDER'S CONTACT INFORMATION: This will be filed as vour permanent contact information.

1. Company Name
2. Address
3. Bid Representative’s Name

4. Phone Number(syExtension{s)

th

Fax Number

6. Emall Address

7. Website

PURCHASE ORDER ADDRESS: Please complete if different from Bidder’s Contact Information.

. Purchase Order Address

1o

Representative’s Name

Phone Number (s)Extensionis)

L

4. Fax Number

6. Email Address

PROMPT PAYMENT DISCOUNT: MCPS may consider prompt paviment discounts as part of the award
process: however, the Board reseryes the right to make awards according 1o the best interests of MCPS.

Prompt pax ment discounts of less than twenty (207 day = will not be considered.

PURCHASING CARD AND SUA PAYMENT PROGRAM: MCPS is currently utilizing a purchasing
card and Single Use Accounts {SUA) payment program through IP Morgan MasterCard. Please check the
appropriate box below.

[1 Yes. we accept MasterCard 0 No. we do not accept MasterCard

Note: Beginning April 1. 2018. MCPS will no longer process check payments. To avoid payment delayvs after
this change is enacted, all bidders (hat accept MasterCard are strongly encouraged 1o sign up to recerve SUA



pavments upon being notified of an award. For bhidders that do not accept MasterCard. the ACH pavment
method is also available. Please e-mail SUAgmepsmd.org 1o register for SUA. or e-mail
accountspayable @mepsmd.org to request ACH registration forms.

V1. PURCHASE ORDER PREFERENCE: Montgomery County Public Schools (MCPS} is n the process of
issuing orders via Facsimile or US Mail. MCPS prefers facsimile. Please check vour preference below.

[] Facsimile [ USMail [ Email ] EDI

VI SLMBE (SMALL, LOCAL AND MINORITY BUSINESS ENTERPRISE): Check the appropriate box
helow .

[J African American ] Asian American 1 Hispanic [J Native American
L] Female L] Disabled [] None

VIII. NON-DEBARMENT ACKNOWLEDGEMENT

| acknowledge that my firm has NO pending litigation and'or debarment from doing business with the Stae of
Marvland or any of its subordinate government units and or federal government within the past five ¢5) years.

I acknowledge that my firm has pending litigation or has been debarred from doing business with the Staie of
Marviand or any of its subordinate government units and ‘or federal government, within the past five (51 years. tAntachment)

As the duly authorized representative of the applicant. | hereby certify that the above information is correct and that 1 will
advise Montgomen County Public Schools should there be a change in status.

By {Signature)

Name and Title

Witness Name and Title

IX. BIDDER'S CERTIFICATION: Upon notification of award. this document in #ts entirers is the awarded vendors
contract with MCPS, By signing below. the undersigned acknowledges that 5'he is entering into a contract with MCPS.

A. The undersigned propeses 1o furnish and deliver supplies. equipment. or services. in accordance with specifications and
stipulations contained herein. and at the prices quoted. This centifies that this bid is made without any previous
understanding. agreement or connection with any person. firm. or corporation making a bid for the same suppiies.
materials. or equipment. and is in al! respects fair and without coliusion or fraud.

8. | hereby certify that | am avthorized 10 sign for the bidder. iBidders are cautioned to read the material under Section
XNVIL signature 1o Bids. and 10 comply with its stipulations. ) I'We centify that none of this company’s officers. directors.
partners. of its emplovees have been convicted ol bribery. attempted bribers. or conspiracy to bribe under the laws of any
state ot federal povernment: and that no member of the Board of Education of the Montgomers County Public Schoals.
Administrative or Supervison Personnel. or other emplovees of the Board of Education has any interest in the bidding
company except as follows:

Bs (Signature)

Name and Titke

Witness Name and Title




Metropolitan Washington Council of Governments Rider Clause
Invitation For Bid 4097.7. Science Equipment Repair Service

USE OF CONTRACT(S) BY MEMBERS COMPRISING Mid —-Atlantic Purchasing Team COMMITTEE

Extension to Qther jurisdictions

The [issuing jurisdiction] extends the resultant contract {s), including pricing, terms and conditions
to the members of the Mid-Atlantic Purchasing Team, as well as all other public entities under the
jurisdiction of the United States and its territories.

Inclusion of Governmental & Nonprofit Participants (Optional Clause])

This shall include but not be limited to private schools, Parochial schools, non-public schools such
as charter schools, special districts, intermediate units, non-profit agencies providing services on
behalf of government, and/or state, community and/or private colieges/universities that

required these good, commodities and/or services.

Notification and Reporting

The Contractor agrees to notify the issuing jurisdiction of those entities that wish to use any
contract resulting from this solicitation and will also provide usage information, which may be
requested. The Contractor will provide the copy of the solicitation and resuitant contract
documents to any reguesting jurisdiction or entity.

Coniract Agreement

Any jurisdiction or entity using the resultant contract {s} may enter into its own contract with the
successful Contractor (s). There shall be no obligation on the party of any participating jurisdiction
to use the resultant contract (s). Contracts entered into with a participating jurisdiction may
contain general terms and conditions unique to that jurisdiction including, by way of illustration
and not limitation, clauses covering minority participation, non-discrimination, indemnification,
naming the jurisdiction as an additional insured under any required Comprehensive General

Liability policies, and venue.



niic

“urchasing 1eam &%

Metropolitan Washington Council of Governments Rider Clause
Invitation For Bid 4097.7. Science Equipment Repair Service Cont.

BIDDER'S ALTHORIZATION TO EXTEND CONTRACT:

1 Yes |

Mo |

Yes .

No |

Yes

- No

Alexandria. Virmima

Garthershurs, Marvland

Rockyville, Marviand

Alexandra Public Schools -

Greenbelt, Maryland

| Spotsylvania County

Alexandni Sannation
Authortty

Harford Counny

Spotsylvama County Gov &
Schools

Anne Atunde] School

{ Howard County Schools .

Anviapolis-City Harford County Schools Stafford County, Virgina
Anne Arundel Couniy Howard County Tahoma Park. Marvland
1 Upper Qocoguan Service

Authority

Arhington County.
Nirgm

Herndon, Virgima

Vienna, Virgimia

Arlington County Public
Schools

-Leeshurg, Virgina

 + Washingion Metropolitan Area -
1 Transi{ Auihorily

Baltimore Cin

Lomdon Counts . Virgzina

Wastington Suburhan Sapjtars
Cammission

Balimoré County Schools .

‘Loudoun Coungy Public Schools

Winchester, Virginia

Bladensburg, Marviand

Loudoun County W gler
Aythonity

Winchester Publiv Schools

Bowic, Marviand

Manassas City Public Schools

Carrolf County

Manassas Park. Virgmia

Carroll County Schools

1 Maryland D{GS Purchasing

Charles County
IOV EMITnent

Marvland-"ational Capiial Park
& Planmng Conmssian

City of Fredericksburp

Metopolitan Washington
Alrport Authority

Collese Park. Maryland

Netropaohitan Washtngton
Counci of Governmen

District of Columbia
Governmentt

Montgomery Colege

Dasenet of Columbia
Water & Sewer Auth

NMontgomern Coanty. Mantand

District of Columbia
Public Schoals

Montgomery County Public
Schodl

Fairfax, Virginig

Northern Virginig Communits
College

Fairfax County, ¥irgmia

Prince Geerge's Community
Caliege

Farrfay, County Water
Athariy

Tritice Gearge s Lounts,
Marvland

Falls Church. Virginia

Prince Georgia Public Schoals

Fauguier Coonty Schools
& Cneernment

Prince Wiltran County . Virginis

Frederick. Marvland

Prince William County Pubiic
Seheols

Fredenicl, ¢ ounty
*Aar Jand

Prince Willram Counry Servace
Author

Vendor Name

Revisad "--25' &3




MONTGOMERY COUNTY PUBLIC SCHOOLS
Procurement ['nit
458 West Gude Drive, Suite 3100
Rockville, MD 20850-909%
General Stipulations and [nstroctiens To Bidders

1.  Invitation For Bid

The Board of Education of Montzomery County Marvland. herein
afier referred to as The Board of Education, will recerve sealed
propusals uniit the daw and ume mdicated on the cover of the
Invitauon For Bid, Biuds must be defrvered 10 the Procurement
Limt at the above address where 1t will be opened and publich
read at the stated bme. Biuds must be delnered i sealed opagque
envelopes. Envelopes shatl by clearhy marked on (he outsidu lower
left comer with the bid number and bid apening daie and time.

1. [nient

These specifications are mended to cover the furishing and
delivens of said matenaly, supphes. or services as herenmalier
shown @ any or to each of the vanous pubhc schouts. offices. or to
am designated warehouse or warshouses m Monigomen Cuounty.
Man land. winchever s speatficd. in quanuties W be deterntined
subsequent to the bid opering,

Itl. Right Te Cancel Or Reject Bids

A, The Board of Edpcavon reserves the right o cancel am
contraci if. m its opruon. there 15 2 failure al any ume 10
performt adequatcly the stipulations of the Invnauon For
Bid. or if the general condisons and specifications which are
anached and made part ol this nd are nol fulfilled. ot 1 n
any case there 15 any attempt W willfilhy impese wpon the
Board of Lducmion matenals ar products of workmanshup
which are i the opion of the Board of Education of an
unacceplable qualuy  Amy aclion lakhet N pursuance of ths
latter sbpulation shalt not aflect or impar am nghts or
clamms of the Board of Educavon W diomages Jor the breach
ol anv covenamts of the contract by the comraclor The
Board of Education alse reserves the right 1o reweet the id of
any bidder whe has previoush faded s periomt adequately
after having once heen awarded a pror bid for fumishing
matenals o services similar i pature w those menbunest 1n
this bid

B. The Board of Education reserves thy neht i reject any or gl
bids i whole ar 1n part, W make partal awards, o wan e an
wrespianty a0 any quotation. Lo Ierease of decrease
quanutics i1 quantifies are lisied 1w the did. o regect am bidl
thag shows i oo, alierattans of o and additons
condiliims or alternate propesals nat called for. and teomake
any such award as 15 deented W heon the best mierests at the
Buomd ol ducation

¢ AN ems tomeshed must be compleisly new and frec Ton:
dotgats Nooothers will e uocepied upder the teoms and
nkent a1l this il

IV, Right To Purchase 1n The Open Market

Sheubd fhe comipactor () T cemply with the condinans of thes
contract vt fail ke complete the requred work withm the s
stpulated s the contract The Board of Bducatin resenves the
night e putchiase 11 the open warkel of w compiete the required
work. il the expense of the contractar o by Tecourse e PrivisIons
of the tarthtul periormance band 1 suct bond 1 reguired ender the
comdttions of the bad

V., Failure Te Furnish ltem(s}

Should the comractor fait w furmsh any iem or tems, or e
complete the reguired work mchided 1o this contract. The Board of
Education reserves e right w withdraw such jems or required
work from the uperaton of this contract without meurrmg furiher
lLizbilmes on fhe part of the Board of Education

V]. Emplayer Information Report EEG-]

The Rourd of Educmion requires thar cach successiul hidder be
hable 1or comphance with the provistons of Title VI of the Civit
Rights Act of 1964 I order o fully comply wih Tide VIL a
company must lile Emplover Information Report EFO-1 with the
Joint Report Commuttee. 1800 G Streer. NW, Washington, 12.C
20026, Only companies that {20 within the following categones are
required 1o fiie the Employer Information Report EEG-10

The entire compans has af least 108 emplovees on the pavtoll The
company b affiliated through contratized  ownership amd-ar
centralized management. and the proup legally constitutes # single
enterprise emplsing a ot ot 1 or more empiovees

if vour company has alrcady filed wn EEQ-T Iy virue of supplyimg
matenals or services under Federal Government Contractls. nois
necessary 1o submit ondy o copy of vour most recent EEO-1 repont
1o the Procerensent Unit. 1 vou are fling a report for the first umwe.
send a copy of EEO-1 o the Procurement Unit - Please note that
purchase orders will not be wsued 1o companies that tall e 1he
above categones untd proel of EEC-Y reporting has been receivied

VL. Preparation OF Bid

Bids must be subminied on the copy provided  Bidders mas wish i
reproduce and tetam one copy o its files. Bads must be signed
an authorized representative of the comipany submutiing o tid b
the mtent of thrs selicitaton that should a given bid be accepled. 1t
will automatically becoms the contract  Notification of the bid
award will be made by fetter  Badders shall submn its brds and
specifications on the appropriale specificauon sheets that shum thie
schedule of dems W be purchased  Bidders may attach a letler of
explanation 1o is bid 10t so desire

Prices quoted shall not exeeed the prices estabitshed under any
porvernmental price control regulations  Bidders wilt be required
requested by The Board abf Bducation. w funmshe satisfacion
evidence tha they are quaiified @ manetacturers or dealers 1n the
items hsted and have a regularhy established place of busimess Al
speetion o' amy bidder's plece of business: may b ke
determine the hidder’s ability o perhym

V1. Discouats

Me Baoard of Educaton reserves the nght o vonsader discounts in
compuiing the bid.

Al Trade Discounts
All prices offered must be the lowest net price atier trade
discoumts have been considered. Buds offermg 3 pereentage
off list praces will moe be aceepted unless 1 speaitically
requested n thal manner. (24 twe copies of the referenced
price hist ageompany the bid



B. Payvment Biscounts
Prampt paviment discounts are sobicned and will be tremed
as jollows
{11 Unless specificatly siated otherwise, discounts offered
which allow a munmmum of twenty (201 days to gualif will
be deducted from prices offered mn the bid for the purpose
of determitming the lowest price offered.
{2 Duscounts offering less than twenty (200 calendar dave
will not be deducted from price offered tor the purpose of
deiermining the lowest price. but will be taben 1f pivment
1= made within the discount period.

IX. Oy Equal™ lnterpretation

Uinless the specificauons andior conditions state a specific brand
and substnutions will not be considered. the Board of Education
will consider other brands or the product of other manufacturers as
jong as the product meets the same specificavons. standards. and
quatits of the matersal being sobicited through the tid - On all such
bids the brdder shall indicate clearly the product on which 1t 15
bidding and shall supply sefficient data on 16 own letierhead w
enable an intellipent comparison W be made with the partcular
hrand or manufacturer specified.

Whenever the specifications indicate o product of a particular
manufsciurer. model. or brand and wn the absence of any written
statement to the contrany by the hidder. the bid will be interpreted
a being for the exact brand. model. or manutacturer specified.
gether with all aceessonies enumerated i the specthestions

X. Consideration of Prior Service

Awvards on this bid wilt be made ailer consideratuion has been
gven 1o am previows periormance for Tite Board of Educabon o
to gualiny of service and-or merchandse and with regard to the
tidder s ababity 1o perfonn shoudd 1 be wwarded the nd

X1 Delivery

The hdder agrees w furmish and detner durmg the peniod of the
contract the tems and arveles which mas be anarded o the bidder
i such amounts and quanties withim e erms of the comract
All Beliveries Must Be Prepaid FOR Destinntion, dnd 1n No
Case Will Skipments Collect Oy Sideswalk Delbveries Be
Accepted. Bidders shall uncrate. completely assembie. and sei tn
designated place all equipmen and {urniure Al deliven cost
shall be incloded 1o the bid wen price

XNIL  Packing Slips And Delivery Tickets

Al matenals delnered on this contract shall be pached o2
substanid mwannes 0 accordance with aceepled trade practices.
Nootharees man be made over amd above the bid price for
pachagite of r deposits on contmners AL defnerwes shall be
accompanied by delner dchets or packing slips Tickets shal!
contain the Tollowmy indormation ot cach item debinvercd. the
guantny . bl number. and thy name o the contractar

NEHIL  Insoices

Pavmert depends ot receipt of o proper imvoice and satislaclon
gomtraet performanee AR mvoes are 1o be transmitted ot
Divisiort of © ontroller @
Oinvisjon of Controlicr
43 Weest Grude Dmve, Sowe 32400
Rockville, MD 20500004
Evers vence must melude the folliowmg inlonmatum
A Name and address of the contraciar
B. Tanpaver klemincation numbsr
C. The purchase order number

. AR mvinee number

. Bhd numiner of apphecabhe

F.  The ship o address

G.  Line flem deserption gquantiy, aml af measure, unit
pre, and extended poce as staled on the purchase order

H.  Shipping and pavment enns if not a bid iem

When o discoum [or pavment is authonzed and wehen. 1 will be
ynade W the contractor as elise as possible e, buat not tater than. the
end of the discount penod - Prices guoted shall not mclude federal
excise or state sales and use 1nes Daemplion ceruficaes will be
furnished epon reguest. Contraclon MQUaTics CONcemINg pavment
may be made W accountspavablecemepsind org

X1V, Bid Security

It bid seeurity s reguuwed. o must be pavable to. “Mantzomen
County Board of Education ™

Such bid securitn will be returned 1o all except the suvceessiul
middensy within five business davs after awards bave been made
The bid security of the successtul bidder(st will be rewrned upon
receipt of the performance bond 1f such bond is required under the
terms of the award  If no award is made withan 60 davs after the
date of the openmg of the bids, bed secanty will he retumed to am
bidder upon demand of the bidder at any ume after the b0-day
perkod s¢ long as 1 have mat heen notified of the acceptanve of 18
bid  Wrien nonfication of the acceptance of any bd will be made
ta the successful bdders).

XV, Performance Bonds

H requrred. the successful idder or bidders on this brd must fumnish
8 periormance band m the amount indicated i the nd document.
made out 0 Montgomen Counts Board of Education and prepared
un an spproved pertormance bond form as secunty for the fathiol
periprmance ot s gontract The performance bond shall be
subnutiezd withm wn busimess davs of the nottfication that the bid
has been awarded. The surety thereon must be such suren compam
v companies &< are acceptabie W The Board o Fducatton and as
are authonized 1o transocl busmess o the Sae of Mandund
Attorness 1n fact who stgn bid bonds must fiie with each bond &
certihied copy of its power of atlormes W osign sad bonds Should
the Bidder 1ail or refuse w furmish the reguored performance bond
within ten business dass afier nonfication the hidder shall pay w
Tie Board of Fducation as hguidated damages lor such lnlure or
refusal an ameunt nocash equal o the seconty deposied with s
oid

XVL Provision For Municipal Offices

bach hidder agrees wiwn submitung s Did thar w0 owilb mzhe
avartable 1o every office and departoient ol the Mostgomers County
Oesernment the bd pices subnutied o b bid showld am such
deparument or otfice wish o tahe udvantare of the bid prices
submitied W The Goard of Edacatwon

XV Product Testing During Time of Contract

MMumenal dedivered on any contract resulimg Irone thes Invatatien For
Bid may be tested lor comaplianey with the speetticabion stipulated
herein  Amy shipment fuihag we fulls meet or comph with the
speification requirements will be prompily reected

The cont of westne & representanyve sample of an order o shipmaen
for soceptance shali be boeme by the Board of Edecation eweeps 1f
the order or stipmen s repeaied tor faibure W meet the regquirements
of the spectication I case of filore W meet the requirements of
the speafication the cost of tlesting will be charged 1w the contractor



AVIIE Safety Standards

Al work performed and all items supplied shall be 1in comphance
with applicable federal and stale safery standards  (OSHA-
MOSHA | Materal Safery Datg Sheets shall be meluded i af)
shipments

XIX. General Guaranty
The conracior agrees to

A. Save the Board of Bducanon. 1ts agents. and emphnees
harmiess {rom habiiny of amy natore or any kind or the use
of am copymighied or uncepyrighted composition. secret
process. patepted or  unpatented nvention.  article, or
appiiance furmshed or used w the performance of the
contract of which the contractor 1 not patented assignee,
hcensee. ar owner

B, Protect the Board of Educanon against latent defectre
matertal of workmanship and 10 tepaw or replace any
damages or mammg occasioned i wanst or delnery

. Furmish adequate protection against damage 1o all work and
o repair damages of amy kmd. e the building or vqusprent,
to 1ts own work or W ihe work of the comractors Jor which n
or 1ty worhers are responsible

I Puy for all perimite, heenses. and fees and give all notees and

comply with all faws. ordinances. rules. and regoiations of’

the Board of Education and of the Suate of Marviand.
XX, Indemnity

The contracter shall mdemnify. Leep. and save harmiess the Board
oi Fduecanon. 1ts agents. officiats. and emplovess agamst alt
imuries, death. loss, damages. clams, paient cloims. swts.
habilities. judgments. costs and expenses. which mas moamy way
vzcur agamst them in amsegquence of the eranung of this contradl
or which may in any way resufl therefrom. whether or not it shalt
he ulleged or delermmned that the adt was cauwsed through
neeligence o7 omission of the contractor or 1ts emploveess. excepl
1 the extent of the negligence of tie Board of Educanon, s
agents. officials and emplovees The contracuor shall, at ity own
eapense. appeat, defend. and pay all charges of atlormeys and all
cosis and  olher expenses ansmg  therefrom or neurred 1w
cannection therewith; and 3 any judgment shall be rendered
againsl the Board of Education m ams such action based on the
acins andior neghgence of the contractor. its agents  and
emplovess. the comtraclr shall ot s own expense salisfy and
discharge the samw Contractor expresshy undecstands and agrees
that any performansye bond ar 1psuranee protection regquired by this
contract ot sherwese provaded by the contractor shall in ne way
howt the responsibibty o mademty, heep and sose harmbess and
derend the Board of Edocation as erem privodad

XX1 I[nsurance

The contraciar shali mamtart Comprehensive Busmess Insurance
lor prawenon from chmes under the Worhmen ™ Compensation
Aot clanms tor damage becauss of bidiby imun. death. or properts
dange 1 others ncluding empiovess of the Board of Education.
and ciatms {or damages arssnz o of the operation of motor
vehicles, which may anse guning the perlormance uf the coniract
whether caused by the contractor or by amy subcontractor o
amvene directh or ndirecth employved by enther ol theme The
comtratyr shall atso mantam product labiny mserance The
aforemennoned insuranee shall cover the duration of the contract
period, nctuding all periads of the ume and all places where work
b~ perlormed under an eapressed or ymphied warranty - The honts
af such fiabiliny nsurasce for cach occurrencs shall be coual e or

greaier than S30{LO00 for Bodily lnjurny and S100LO0K {or Propern
Damage The certficate on the msurance. indicating coverage for
the term of the contract. shall by made 1 favor and provided e The
Board of Rducation pnor o commencement of the contract A
caompans duly heensed by the Marvland nserance Commissioner
and gquaitfied 1o sell msurance 1 Man land shalf 1ssue all insurance
polizies

XXIL  Inspection Of Premises

Before submittimg a bid for amy construeuon or installaton work
am bwildmg ur on the premises of the Board of Education. the
tmdder should carefuliy examune the prennses and upon submtting
it d will by considered 1o have examined the prenuses. bullding,
ur bulldmes where the work  to be done. For any work or
instalfation requiring the wse of labar. the successful bidder before
starting work must provide sufficient evidence of nsurance
showing that it s adeguate)y covered lor Workmen™s Compensation
and Public Liabaliny insurance.

XXIHL. Patents

The contractor shall hold and save the Board of Educauon. ats
officers. agents. servants, and emplovess harmless from liabiim of
any nature or hind. wcluding costs and expenses for of on account
of any patented or unpatented unventions. arbicles. process. o
apphance manufaziared or wsed i perfopmance o thas conlract
mchudmg s use by Momeomen County. pniess  atherwise
speaifically stipuiaied i this contract

AXIV. Samples And Catalog Cuts

A.  Requirements and Delivery
Sample reguiremems and sample delvery stipulattons are
indieated n the bid document  Further detalls concerming
samples may also be indicated e detaled spealicanon
purson of the nvitanen  Brdders shall make all arrangements
for delnen of samples o lucation indicaed.

B. Sample ldentification
All sample pachages shall be marked “Samples” ang each
sample shall bear the name of the bidder. stem number, and
bid number and shall be carclulhy tapged or marked moa
substanual mannet  Falure of the mdder o clearly idenify
samples as indicated may be considered sulticien! reason for
rejectiom of s bl

€.  Tesiire or Comparing Samples

Samples are requested for the purpose of testing of comparimng
with  detailed  specifications. Therelore, The Board o
Fdueatton reserves the right to retan oF dostros the aricles or
materigls submtted ws samples for the purpose ol testimy
socordmaly, The Board of Bducanon shall be Iree from: am
changy ur Waim o the part of the bidder or comteactor 1f ans
aricles ar materiabs furmsiund ey samples are bost or destroved
Matenals such ay {oad man bu wested from the Taw, uncoohed.
baked . or canned sample being subniited ai the nme of bid
opening of subsequent e bid opoming Food tesis shall
consider speaiiicanon faclors sucl as unltents. weight mv
tiste. texiure, appaarance. wniormib of ol and deivers. 1t
an

N, Retenton apd Remosal of Samples
The samtples subtitted by hidders on pems an which 1 have
recerved an award wili be relamed by The Board of Educanen
until the delnvers o contracied items §s completed  and
accepled  Bidders whose samples are retamed wall be noufied
when 1ts samtiples may be remosed  Samples on which dders
are unsaceessiul nrost be remosed 2s soan as passible bt no
more than 15 calendar davs aher nottficatton that the award
has beer made by The Board of Educaton Tiw Board of
Fducauot. wil! not be responsable tor such sampies F no



remmed by the Medder within 15 calendar dayvs after the
notificauon af award has been mide

E. Samplc Quantities
Swmples are required tn the exact packaging and size
stated n the nem descaphion unless otherwisy mdicaed m
the bid document or 11 s dewrmuned that 8 smaller quanim
1 suffieient for adequate testing

F. Descriptive Literature
All hidders are required 1o furmsh with the bid proposal a
brochure,  properly  bound  and  labwled.  showmg  jull

diustranons and specificaucns on cach ntem ofiered. if

bidding other than specified; or 1 specifically requested
Thest cuts and specifications are 10 be arranged and labzied
wilh the tem nomber o the same sequence as the tems
appear 10 the specifications and antached on separate pages
of a brochure. The eover of the brochure shall contamn:

f. Vendor's mame, address, and phone number

2, Biud number

XXV, Time of Completion

The Board of Education reserves the nght o revise the staring and
complenion dates for debivens and imstallatinn of equipment Lo new
schoals and addiuons as stated below 1 the bd s whelly or m pan
for the fumnishing of new scheols and addons W exisung
buildings At least 69 davs prior o the date schedoled for deliven
and nswallation for each pronect, the Board of Education will
nottfy the contrazior whether or not gy change will be reguired n
the dates for the beemning and compietion of delivery  The neht
15 reserved wospecth begmming daws and completion dates twe
weeks carher than bisted above or e postpone the beginnmg and
complenan dates for not more than 30 days later than the dares as
listed. These changes i delivery dates. i any, for new schools
and addivons to older baildings will be apphcable to indm bual
projects as spectiied and ot e all projects as @ whole.  The
estimated dates on wiuch detiveries may by begun and which time
debveries and mswalations must be compicied have been estimated
a~ carclully as possibler anu of any change 1 reguired b
vircpmstances bevond the control of the Board of Education. the
revised delivery dates as established by the procedures outimed
mmediaely  abeve will become  the define schedule  for
completion of the contragt as if 1 bad beer set in the origmal
schedule as outlined

MOV Guarantee

The contractos shall uncondittonally auarantze the materiats and
workmanship on all eguipment fumnished by 1t for & period of one
verr from dawe of acceptance of the iwems delivered and msladled.
1f witlun dee suarantee peniod any delects or sigrns of deterioration
are noted wihach i the opimon of The Board of Fducaton are due u:
faulny design and  astaliation. workmanshop, of materiais, upan
ratificalion The confracton & s espense. shall reparr o adiust the
equipment or parts o comes tw condition. or iz shal’ replace the part
or enure g e the complete satsfacton of the Board of & ducation
These tepamrs replacements. or adjusiments shatl be made onhy
such timies as wilf be desienated by the Boad of Educaton s leas
detrimentat L the INSIEUCHNL Prowrats

XXVIL Signature To Bids

Pach bid must show the tulb busimess address and telephone
number of the budder and be signed by the persen ar persons
leealhy authonized 1o wign contrais Al comrespondence
concermng the bid and contract. meiuding Notice of Award. Cops
ol Contract. and Purchase Order wil! be matied or dehvered 1o the
addres< shown on the bid m the absence of written m<icncions
trom the bidder of contractor w the contrary - Bids by partnershaps
must be stened with the pasthership name by oomie of e membars
of the partnerslup or by an authonzed representative. Tollowed By

the signature and designation of the person siznmge. who shall alse
state the names of mdividuals composing the parthersinp . Bids
corporations must be signed with the name of the comporason
folloned by the signatere and designation of the officer having
authonipy 10 sign. When required. sansfactony evidenee ol authorme
of the officer signineg 1n behalf of the corporatton shall be funmshed
Anvone sigmang the bid as agent shall file sapsfactors evidence of
1ts authonity 10 do 5o

ANV Errors In Bids

Bidders, or us awthorized representatives. are expected 1w {ulls
mmform  themselves as W the conditions,  requisements.  and
speeificanons before submitting ds, {anlure 1 do soowill be at the
midder’s own rish and the idder cannot secure relied on Lthe plea of
error - MNeither taw nor regulatons make allowance for erroes either
of onussion or commission on the part of the bidders

XXIX. Resolution and Bisputes

Bidders who have any concerns regarding the recommended awards
of thix solicitanon should premptly contact the buver in the
Procurement Uinit belure the scheduled Board action  Any conegns
that cannot be resolved informally  with the buver should be
addressed 10 the semor buver of the Procurement Uinit. The senwor
besver of e Procurement Lon shall anempl 1o resolve. mformally
all protests or compiamts regarding bid award recommendations
Anmy formal prowst must be filed with the semor buver of the
Procurement Linit within seven {71 calendar davs of the date of the
pre-award notice.

XXX lnguiries

Should any bidder have any guestion as te the intent or
meaning of anyv part of this bid. it must contact the
undersigned to receive a written reply before submitting
its bid. Tnquires must be submitted in writing no later
than four business days prior to bid opening date.

Kathiven O, Lasor
Director. Department of Malerials Management



MONTGOMERY COUNTY PUBLIC SCHOOLS
PROCUREMENT UNIT
45 West Gude Drive, Snite 3100
Rockville, MD 2(850-9999

SPECIAL INSTRUCTIONS TO VENDORS FOR MAILING BIDS

Bids must be delivered in sealed, opague envelopes, and labeled clearly as follows:

SAMPLE BID RESPONSE ENVELOPE

{Return Address|

Procurement Unit

MONTGOMERY COUNTY PUBLKC SCHOOLS
45 West Gude Drive, Suite 31{{
Roekville, MD 20685{(-9999

BID NO.

BID NAME
OPENING DATE
OPENING TIME

Vendor name and address must appear on the upper left hand corner of the bid envelope.
The specific bid number. opening date. and time must appear in the lower left hand corner of the bid emvelope.
It is suggested that vendors utilize a tracking service 10 insure prompt deliven.
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Department of Materials Management

Procurement Unit
MONTGOMERY COUNTY PUBLIC SCHOQOLS
Rockville, Maryland

Invitation for Bid #4097.7, Science Equipment Repair Service

GENERAL CONDITIONS AND SPECIFICATIONS

GENERAL CONDITIONS

A.

Intent

The specifications contained herein are intended to obtain fixed cost maintenance and repair
service for microscopes, student balances, electronic balances, spectrophotometers, pH meters
and video microscopes for Montgomery County Public Schools’ (MCPS) middle and high
schools within Montgomery County, Maryland.

Scope

The proposals offered shall include a maintenance service fee per instrument for cleaning,
lubrication, adjustment, calibration and inspection for worn, damaged and missing parts. A
separate per hour rate shall be included for additional repair services.

The successful bidder(s) shall, at the time of cleaning, inspect the covered equipment for signs
of wear, damage or defect, to include electrical cords and plugs. If replacement of parts is
needed, the successful bidder(s) shall provide an itemized list of the required repairs and parts
to the respective science resource teacher, who shall then obtain authorization for additional
service. After service is complete, a statement of the service performed and charges will be
given to the MCPS science resource teacher.

MCPS covers an area of 500 square miles. Repair service will be required in twenty-seven
(27) high schools and thirty-eight (38) middle schools throughout Montgomery County, MD.

Service
Service will be required within two (2} wecks of receiving a request from the MCPS,

Department of Curriculum and Instruction Science Supervisor. The awarded contractor(s) will
receive the service instructions with final award notifications.

Awards

It is the intention to award this contract to the bidder(s) submitting the most favorable fee and
unit prices with consideration being given to any previous performance for the Board of
Education in regard to quality of service and acceptable merchandise, and with consideration
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given to the bidder(s) ability to perform should it be awarded the contract. Awards may be
made to one (1) successtul contractor submitting the lowest aggregate quotation on items of a
similar nature or on an individual item basis. However, the Board reserves the right {0 make
awards according to the best interests of the Board of Education of Montgomery County,
Maryland.

Contract Term

The term of contract shall be for one (1) year as stipulated on the Invitation for Bid. However,
the contract may not begin until one day after approval by the Board of Education and will
conclude as stated under the contract term. MCPS reserves the right to extend this contract at
existing prices, terms and conditions for up to three (3) additional terms. Written notice
indicating MCPS’ intention to pursue the extension of the contract will be issued to the
successful contractor(s) 90 days prior to the expiration of the original contract. The
contractor(s} shall have ten (10) days from the date of notification to return the notice
acknowledging its intent to accept or reject the extension. Once all responses are evaluated,
MCPS staff may make a recommendation to the Board of Education to extend the contract or
decide to rebid. I the contract is extended by the Board of Education a contract amendment
will be issued. MCPS reserves the right to add and delete items, services and/or contractors as
needed.

Provision For Price Adjustment

The unit price quoted herein is subject to price adjustment downward in accordance with
decreases in prices announced by the manufacturer of the subject item anytime prior to award.
Recommendations for award, however, shall be made based on the original bid submission
only.

Subsequent o award, the unit price on equipment quoted herein is subject to price adjustment
upward or downward in accordance with increases or decreases announced by the
manufacturer. The successful bidder must notify the senior buyer of the Department of
Materials Management Procurement Unit of any announced manufacturer's price reductions
and give immediate benefit to MCPS in a proportionate amount.

Price increases on both service labor fees and equipment and parts will not be considered fot
the first 180 days of the contract. Thereafter the successful contractor must submit a written
request for price relief. The request for a price increase on the equipment shall include
documentation from the manufacturer to verify the basis for such request. Adjustments for
price increases on service labor fees will be based upon the Consumer Price Index (CPI),
specifically, the All Consumers Index, published by the U.S. Department of Labor, Bureau of
Labor Statistics, for the Washington, D.C., Metropolitan Area. The request shall not exceed
seventy-five percent (75%) of the percentage change of the January 1 CPI, rounded to the
nearest tenth of a percentage. Downward adjustments using this calculation shall be made by
MCPS without a request from the successful contractors.

MCPS reserves the right to accept or reject a request for price adjustment as is determined to
be in the best interest of MCPS. Any orders received prior to a request for a price increase shall
be honored at the original contract price. I the price increase is approved a contract
amendment will be issued authorizing the increase.
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Interpretation of Specifications

The services in the attached list are specified to meet our minimum reqitirements. Therefore,
contractors are informed that they must provide service parts in conformance to quality
standards as per the brand specified.

Quotations

No bidder will be allowed to offer more than one (1) price on each item even though it may
feel that it has two or more types of styles that will meet specifications. Bidders must determine
for themselves which to offer. If said bidder should submit more than one (1) price on any
item, all prices for that item will be rejected. However, this stipulation does not preclude the
offering of new products which do not meet specifications in every respect from being offered
as a separate item for consideration for future bids. Such product should be identified as a new
product and a brief explanation written as a part of the offer detailing the advantages which
can normaily be expected of this product over the product specified.

A bidder may restrict its bid to consideration in the aggregate by so stating, but shall name a
unit price on each item bid upon. Any bid in which the bidder names a total price for all the
articles without quoting a price on each and every separate item may be considered informal.
1f there is any discrepancy between the unit cost and total cost, the unit cost shall prevail.

Warranty

The supplier warrants that all services rendered to be of the highest quality, complying with
specifications, and free from all defects whatsoever in workmanship and materials. The
supplier agrees that any replacements and/or adjustments made necessary because of such
defects will be made promptly without any cost to MCPS and to the satisfaction of MCPS.

Contractor Requirements

The contractor shall take all necessary precautions during the period of service to protect
existing MCPS facilities from damage by the contractor, contractor’s employees,
subcontractors or the subeontractor’s employees and shall repair or replace, at the Contractor’s
own expense, any damaged property caused by the contractor, contractor’s employees,
subcontractor, or the subcontractor’s employee’s.

The key personnel named in this proposal shall remain responsible throughout the period of
the contract. It shall be the contractor’s responsibility to provide MCPS with timely notice of
any change of key personnel. In the event of a change, the replacement shall have
qualifications equal to or better than the prior. MCPS reserves the right to approve any field
supervisors and managers directly responsible for the performance of this contract.

Contract Personnel — Identification

Identification badges will be provided by MCPS and shall be worn at all times while on MCPS
property. Should any person be found on MCPS premises without this badge, the contractor
shalt be considered in violation of the contract terms, which may be cause for cancellation of
this contract.



GENERAL CONDITIONS 4 BID #4097.7

Employees shall not use any form of tobacco or controlled substances in any school building
or on any grounds belonging to MCPS.

Employees shall not use any school equipment or facilitics (with the exception of rest rooms)
including telephones, founges, and gyms.

All work shall be scheduled according to the mutual agreement of the respective MCPS science
resource teacher and school administration to avoid conflicts with school activities. The
workday is considered to be 6:30 a.m. through 3:00 p.m. Changes may be made only by
obtaining approval in advance from the respective science resource teacher and school
administration.

An anthorized MCPS staff person must be in the building whenever any contractor is
present and working in the building,

Contractor Obligation — See Aftached

Contractors’ and sub-contractors’ responsibility regarding registered sex offenders:

Maryland Law requires that any person who enters into a contract with a county board of
education or a non-public school “may not knowingly employ an individual to work at a
school” if the individual is a registered sex offender. An employer who violates this
requirement is guilty of a misdemeanor and if convicted may be subject to up to five years
imprisonment and/or a $5000.00 fine.

Each contractor shall screen their work-forces to ensure that a registered sex offender does not
perform work at a county public school and also ensure that a subcontractor and independent
contractor conduicts screening of its personnel who may work at a school. The term “work-
force™ is intended to refer to all of the contractor’s direct employees and subcontractors and/or
independent contractors it used to perform the work. Violation of this provision may cause
MCPS to take action against the contractor up to and including termination of the contract.

Special Conditions

I.  Audit Provisions — MCPS shall have the right to examine the successful contractor(s)
records pertaining to work performed under this contract to determine and verify their
compliance with all contractual conditions. MCPS shall be granted access to such
records at all reasonable times during the contract period and for three (3) years
thereafter.

2. Contingent Fee — The successful contractor(s) hereby certifies that they have not retained
anyone to solicit or secure this contract from MCPS upon an agreement or understanding
for a commission, percentage, brokerage or contingency fee, except for bona fide
employees or bona fide established commercial patronage of selling agencies maintained
by the person se representing for the purpose of securing business, or any attorney
rendering professional legal services consistent with applicable canons of ethics.

3. Assignments — Neither this contract, any interest herein, nor claim thereunder, shall be
assigned or transferred by the successful contractor(s) except as expressly authorized in
writing by MCPS. No contract shall be made by the successful contractor(s) with any
other party for furnishing any of the work or services herein contracted for without the
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written approval of MCPS.

4.  Disputes — Any dispute concerning a question of fact arising under this contract shall be
disposed of by written agreement between the contractor and the contracting officer.
Pending final decision of a dispute hereunder, the contractor shall proceed diligently with
the contract performance.

Customer References

Bidders are required to provide three (3) references. The references shall have company name,
contact person, address and phone number of three (3) current customers for which a contract
for similar services and products have been provided. If the reference information is not
accurate and MCPS cannot contact the person(s) named then your bid may not be considered

Contact Phone Contract
Company Name & Address Person Number Number
1.
2.
H

Award Criteria

1. Conformance to specifications
2. Ability to perform

3. Price

4.

Past Performance
Addenda/Errata

Changes and addenda to a solicitation may occur prior to the solicitation opening date and
time. It is the sole responsibility of the vendor to check the “Event Calendar” on the MCPS
website  http://www.montgomeryschoolsmd.org/departments/procurement/ or contact
Deborah Ashcom in the Procurement Unit at Deborah K_Ashcom@mcpsmd.org, to verify
whether addenda/errata have been issued. Failure to provide the signed acknowledgement
of the addenda/errata may result in the bid being deemed non-responsive.

Inquiries

Inquiries regarding this solicitation must be submitted in writing via e-mail to
Deborah K_Ashcom@mcpsmd.org, or fax to 301-279-3173. Questions must be received no
later than four (4) business days prior to the bid opening date to allow sufficient time for the
bidder to receive a reply before submitting its bid. The Board of Education will not be
responsible for any oral or telephone explanation or interpretation. Contractor contact with
any MCPS employee, outside the Division of Procurement, regarding this solicitation before
the contract is awarded by the Board of Education will be considered an attempt to obtain an
unfair advantage and result in non-consideration of the proposed bid. The MCPS Procurement
website address is http://www.montgomeryschoolsmd.org/departments/procurement/
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eMarvland Marketplace

Maryland law requires local and state agencies to post solicitations on eMaryland
Marketplace. Registration with eMaryland Marketplace is free. It is recommended that any
interested supplier register at https://emaryland.buyspeed.com/bso/, regardless of the award
outcome for this procurement as it is a valuable resource for upcoming bid notifications for
municipalities throughout Maryland.

Multi-Agency Participation

MCPS reserves the right to extend the terms and conditions of this solicitation to any and all
other agencies within the state of Maryland as well as any other federal, state, municipal,
county, or local governmental agency under the jurisdiction of the United States and its
territories. This shall include but not be limited to private schools, parochial schools, non-
public schools such as charter schools, special districts, intermediate units, non-profit agencies
providing services on behalf of government, and/or state, community and/or private
colleges/universities that required these goods, commodities and/or services. Use of
this solicitation by other agencies may be dependent on special local/state
requirements attached to and made a part of the solicitation at time of contracting. The
supplier/contractor agrees to notify the issuing agency of those entities that wish to use any
contract resulting from this bid and will also provide usage information, which may be
requested. A copy of the contract pricing and the bid requirements incorporated in this contract
will be supplied to requesting agencies. Each participating jurisdiction or agency shall enter
into its own contract with the Award Bidder(s) and this contract shall be binding only upon the
principals signing such an agreement. Invoices shall be submitted “directly” to the ordering
jurisdiction for each unit purchased. Disputes over the execution of any contract shall be the
responsibility of the participating jurisdiction or agency that entered into that
contract. Disputes must be resolved solely between the participating agency and the Award
Bidder. MCPS assumes no authority, liability, or obligation on behalf of any other public or
non-public entity that may use any contract resulting from this bid. MCPS pricing is based on
the specifications provided in this solicitation. A negative reply will not adversely affect
consideration of your bid/proposal.



Ii. DETAILED SPECYFICATIONS 7 BID #4097.7
II. DETAILED SPECIFICATIONS

The equipment that MCPS intends to have repaired consists of a variety of brands and styles.
Each high school will have approximately 60 microscopes and 30 balances. Each middle
schoo!l will have approximately 30 microscopes and 15 balances. Throughout the school
system there are approximately 10 pH meters and 20 spectrophotometers. Below is a list of
some of the commonly used brands and styles.

Various styles of Microscopes include:
Standard
Oil Immersion
Stereo

Various styles of Balances include:
Triple Beam
Double Beam
Pan
High and Low Form

Various brands of electronic balances include:
Ohaus
Acculab V-200
Shimndzu AEU-210
Shimndzu EB-3200D

Various brands of electronic spectrophotometers include:
Spectronic 20
Spectronic 21
Spectronic 710

Various brands of pH meters include:
Jenco 671P
Jenco 603ACorning Model 340
Corning Model 7

Various brands of video microscopes include:
Hitachi VK-C150

Not all equipment will be serviced in one (1) year. Approximately 50% will be serviced, and of that
50%, half will require additional repair. The amount and type of service will differ with each school.
The resource teacher will determine how best the budgeted amount will be spent to meet the needs
of the program.
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Contractors’ Obligation Regarding Criminal Records of Individuals Assigned to Work
in MCPS Facilities

Beginning July 1, 2015, all MCPS contracts must include the foilowing provisions:

I. Prohibition against assigning registered sex offenders and individuals convicted of
sexual offenses, child sexual abuse, and other crimes of violence to MCPS contracts:

Maryland Law requires that any person who enters into a contract with a county board of
education “may not knowingly employ an individual to work at a school™ if the individual is a
registered sex offender. Under § 11-722 of the Criminal Procedure Article of the Maryland
Code, an employer who violates this requirement is guilty of a misdemeanor and, if convicted,
may be subject to up to five years imprisonment and/or a $5000 fine.

Effective July 1, 2015, amendments to § 6-113 of the Education Article of the Maryland Code
further require that a contractor or subcontractor for a local school system may not knowingly
assign an employee to work on school premises with direct, unsupervised, and uncontroiled
access to children, if the employee has been convicted of, or pled guilty or nolo contendere to,
a crime involving:

a) A sexual offense in the third or fourth degree under § 3-307 or § 3-308 of the Criminal
Law Article of the Maryland Code or an offense under the laws of another state that
would constitute an offense under § 3-307 or § 3-308 of the Criminal Law Article if
committed in Maryland;

b) Child sexual abuse under § 3-602 of the Criminal Law Article, or an offense under the
laws of another state that would constitute child sexual abuse under § 3-602 of the
Criminal Law Article if committed in Maryland; or

¢) A crime of viclence as defined in § 14-10] of the Criminal Law Article, or an offense
under the [aws of another state that would be a violation of § 14101 of the Criminal
Law Article if committed in Maryland, including: (1) abduction; (2) arson in the first
degree; (3) kidnapping; (4) manslaughter, except involuntary manslaughter; (5)
mayhem; (6) maiming; (7) murder; (8) rape; (9) robbery; (10} carjacking; (11) armed
carjacking; (12) sexual offense in the first degree; (13) sexual offense in the second
degree; (14) use of a handgun in the commission of a felony or other crime of violence;
(15) child abuse in the first degree; (16} sexual abuse of a minor; (17) an attempt to
commit any of the crimes described in items (1) through (16) of this list; (18) continuing
course of conduct with a child under § 3-315 of the Criminal Law Article; (19) assault
in the first degree; (20) assault with intent to murder; (21) assault with intent to rape;
(22) assault with intent to rob; (23) assault with intent to commit a sexual offense in the
first degree; and (24) assault with intent to commit a sexual offense in the second degree.

Each contractor is required to submit, following award of a contract, documentation confirming
that its direct employees and those of any subcontractors and/or independent contractors
assigned to perform work in a MCPS school facility under the contract meet this obligation.
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Additionally, the contractor must confirm that it continues to meet this obligation on an annual
basis and/or when there are changes in the work-force that the contractor and/or its
subcontractors use to perform the work required by the contract.

Violation of this provision is a material breach of contract for which MCPS may take
appropriate action up to and including termination of the contract.

II. Required criminal background check process for certain individuals in the
contractor’s workforce:

Under recent amendments to § 5-551 of the Family Law Article of the Maryland Code, each
contractor and subcontractor shall require that any individuals in its work-force must undergo
a criminal background check, including fingerprinting, if the individuals will work in a MCPS
school facility in circumstances where they have direct, unsupervised, and uncontrolled access
to children. The term “work-force” in this and the preceding section refers to all of the
contractor’s direct employees, subcontractors and their employees, and/or independent
contractors and their employees that the contractor uses to perform the work required by the
contract,

Fingerprinting for the criminal background check may be performed by any Maryland State
approved fingerprinting agency. Individuals fingerprinted to undergo a background check will
be required to provide written consent. MCPS will maintain copies of all records for criminal
background checks. A list of Maryland State approved fingerprinting agencies can be found
on the Procurement Unit website at
https://www.montgomeryschoolsmd.org/departments/procurement/Contractors.aspx

The contractor must take appropriate steps to promptly follow up on information identified in
the criminal background check related to the sexual offenses, child sexual abuse offenses, and
crimes of violence enumerated above, as well as any information regarding offenses involving
distribution of drugs or other controlled substances, or any other criminal information identified
by MCPS as warranting further explanation insofar as it may significantly affect the safety and
security of MCPS students. If, after following up, the contractor believes that the individual is
qualified and should be assigned to work (or continue to work) in a MCPS school facility, then
the contractor will provide a written summary to MCPS justifying its recommendation. MCPS
will rely on the contractor’s summary to determine whether to accept the contractor’s
recommendation, and the contractor will be responsible for any consequences of a material
misrepresentation in its written summary.

Once the contract is awarded, the contractor is responsible for implementing the background
check process. An individual in the contractor’s work-force may not begin work in a MCPS
school facility on an assignment where the individual will have direct, unsupervised, and
uncontrolled access to children, until: (a) the background check results for that individual have
been received by MCPS; (b) the contractor certifies to MCPS that the individual has received
training and/or reviewed informational materials, as appropriate, regarding recognizing,
reporting, and preventing child abuse and neglect, consistent with the content provided in
training for MCPS employees; and (c) the individual obtains a MCPS identification badge. The
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badge will be issued by the MCPS Department of Safety and Security, 850 Hungerford Drive,
Room 131, Rockville, MD 20850. Appointments are made by calling 301-279-3066. The
contractor will be required to return all badges at the conclusion of the contract.

The criminal background check and badging process will be at the contractor’s expense.

Violation of this provision is a material breach of contract for which MCPS may take
appropriate action up to and including termination of the contract,



Response Form for
Qmces Required Criminal Background Checks

Department of Materials Management, Procurement Unit

MONTGOMERY COUNTY PUBLIC SCHOOLS MCPS Form 235-40
Rockville, Maryland 20850 October 2015
Page 1 of 2

PLEASE COMPLETE AND RETURN TO THE
PROCUREMENT UNIT WITHIN 10 BUSINESS DAYS:
45 West Gude Drive, Suite 3100, Rockville, MD 20850 or
Fax to 301-279-3173

Under a Maryland law (Section 6-113 of the Education Article of the Maryland Code) enacted in july,
2015, any contractor or member of the contractor’s workforce who will be working in a Montgomery
County Public Schools (MCPS) facility where they have direct, unsupervised, and uncontrolled
access to students must undergo a criminal background check, including fingerprinting. This new
law is in conjunction with the Maryland law stating that contractors may not knowingly employ
a registered sex offender to work in a school. Additional information can be found by viewing the
Contractor Obligation Packet at htip://www.montgomeryschoolsmd.org/departments/procurement.

SECTION 1: CONTRACTOR INFORMATION—to be completed for new contracts and current contract extensions.

Company Name:

Print Representative’s Name: Date / /
E-mail:

Address Phone Number - -

Tax |ID# OR Social Security #: - -

Contract/RFP/Bid # and Name:

SECTION 2: PLEASE CHECK THE STATEMENT THAT APPLIES AND RESPOND ACCORDINGLY

As an independent contractor, or having individuals in my direct employ, or having subcontracted
out part or all of my work for MCPS

A. I/WE will have direct, unsupervised or uncontrolled access to children while performing
work for Montgomery County Public Schools (MCPS).

J These individuals will undergo a criminal background check, including fingerprinting, receive required MCPS
training, and be issued a MCPS identification badge prior to performing work for MCPS. Please see the MCPS
Contractor Obligation Packet for approved methods of obtaining required fingerprinting services.

Name Date of Birth / /
Name Date of Birth / /
Name Date of Birth / /
Name Date of Birth / /

Name Date of Birth / /
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2} These individuals have undergone a criminal background check, including fingerprinting, within the last 12
months, but have not been approved for MCPS identification badges. The respective criminal background
check report for each individual is attached. The reports will be reviewed and must be approved by MCPS
before these individuals are notified to receive required MCPS training and be issued a MCPS identification
badge.

Name Date of Birth / /
Name Date of Birth / /
Name Date of Birth / /
Name Date of Birth / /
Name Date of Birth / /

.1 | am an existing contractor and we are in compliance with all MCPS contractor requirements. All of our
staff have been approved for MCPS identification badges. | understand that | must notify MCPS
if | am adding additional staff or subcontractor staff or if | am removing staff from my workforce and have
attached a separate list of those individuals.

B. Neither myself nor any of the individuals in my direct employ, or who have been
subcontracted, will have direct, unsupervised or uncontrolled access to children while
performing work for MCPS for the following reason:

SECTION 3: SIGNATURE

This documentation confirms that the company’s direct employees, and those of any subcontractors and/or
independent contractors assigned by this company to perform work in a MCPS school facility under the contract,
meet the criminal background check, including fingerprinting, obligation as specified in Maryland law, Section
6-113 of the Education Article of the Maryland Code.

Signature

Printed Name: Date / /




Office of Human Resources and Development
MONTGOMERY COUNTY PUBLIC SCHOOLS
Rockville, Maryland

I, . have been assigned to work on a
Montgomery County Public Schools (MCPS) worksite as an employee or member of the
workforce of a business or entity that has a contract with MCPS to provide goods and/or
services to the school system. Pursuant to MCPS policy and recent amendments to § 5-561 of
the Family Law Article of the Maryland Code, I have been fingerprinted as part of a criminal
background check for my work on an MCPS worksite for a MCPS contractor. [ hereby
authorize MCPS to release to my employer reports regarding any and all criminal history
records that MCPS receives as a result of the criminal background check. As a MCPS
contractor, your employer may be required to take appropriate steps to promptly foilow up on
information identified in the criminal background check, For more information, see
http://www.montgomeryschoolsmd.org/upioadedFiles/departments/procurement/FAQs%
20June%202015(1).pdf

Name: {Last, First, Middle)

Alias, Maiden, or Former Names:

Date of Birth: (Secondary Identifier)

Name of Contractor:

Name of Sub-Contractor: (if applicable)

Authorized Representative:

Address:

City, State, Zip

Telephone Number:

Email Address:

Signature Date
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FINGERPRINTING/CRIMINAL BACKGROUND CHECK
LOCATIONS FOR CONTRACTORS/VENDORS

MCPS Contractors/Vendors requiring a criminal background check may be fingerprinted at any State
approved fingerprinting agency or one of the local agencies listed below:

STATE APPROVED AGENCY

A list of State approved fingerprint agencies and their locations can be found at the following site:
http://www.dpscs.state.md.us/publicservs/fingerprint.shtml]

AMERICAN IDENTITY SOLUTIONS

7361 Calhoun Place, Suite 485
Rockville, MD 20855
301.296.4499

6701 Democracy Blvd, Suite 100
Bethesda, MD 20817
301.571.9479

12501 Prosperity Drive, Suite 200
Silver Spring, MD 20904
240.670.7952

Walk-ins Monday through Friday from 9:00am to 5:00pm.
Appointments available at all locations; Saturdays upon request and prior appointment.
Cost: $57.25 plus an additional $1.20 processing fee if using a credit/debit card.

INQUIRIES INC - AUTHXPERTS

9211 Corporate Blvd,

Rockville, MD 20850
866.721.0746

301.926.2640 X

Suite 215 8707 Commerce Drive, Suite A

100

Easton, MD 21601

866.987.3767
410.822.3571

Rockville location - Walk-ins Monday through Friday from 9:00am to 5:00pm;

Saturday on request and prior appointment.

Easton location — Walk-ins Monday and Tuesday from 9:00am to 5:00pm;
Wednesday, Thursday, and Friday by appointment.

FREQUENTLY ASKED QUESTIONS

e WHAT TO GET:

State and FBI Background Checks

e WHAT TO BRING:

Valid Photo ID (Driver’s License, Passport, or Green Card)

e WHAT TO KNOW:

MCPS Agency Authorization #0000084571

e WHAT TO DO NEXT:

Forward a copy of the receipt provided by the fingerprint agency to the
Procurement Unit within five business days of being printed.

e WHO TO CALL:

Procurement Unit 301.279.3555

MCPS Procurement Unit | 45 W. Gude Dr. Rockville, MD 20850 | P 301.279.3555 | F 301.279.3173
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Required Criminal Background Screening Process for Contractors FAQs

e What contractors are subject to the criminal background screening process?

Under a recently enacted Maryland law, any contractor, or member of the contractor’s work-force,
who will be working in an MCPS facility where they have direct, unsupervised, and uncontrolled
access to students must undergo a criminal background check, including fingerprinting. Examples
of contractors requiring this criminal background check are visiting nurses, speech and language
therapists, occupational therapists, physical therapists, resident artists, school photographers, bottled
water delivery staff, vending machine company staff, and contractors working specific construction
projects. Please contact the Procurement Unit, 301-279-3555, or the Department of Facilities
Management, 240-314-1060, if you have questions about this requirement.

e How do these new requirements relate to Maryland law on registered sex offenders?

Both sets of requirements apply to MCPS contractors. Maryland law requires that contractors may
not knowingly employ a registered sex offender to work in a school. In addition, a contractor may
not knowingly assign a member of its work-force to work on school premises with direct,
unsupervised, and uncontrolled access to children, if the individual has been convicted of, or pled
guilty or nolo contendere to certain sexual offenses, child sexual abuse offenses, and crimes of
violence. For a list of those crimes, see Contractors’ Obligation Regarding Criminal Records of
Individual Assigned to Work in MCPS facilities at
http://www.montgomeryschoolsmd.org/departments/procurement/Contractors.aspx. The criminal
background check requirement is designed to assist contractors in identifying individuals who fall
into any of these categories, as well as those who have committed other offenses that could preclude
them from being assigned to a MCPS contract.

e As a principal I want to hire an individual or group to provide a special program to my
students. Does this apply?

Yes, the criminal background check, including fingerprinting, applies if the outside contractor will
have direct, unsupervised, and uncontrolled access to students. The contract needs to include this
language and reflect this expectation. Please contact the Procurement Unit if you need support with
contract language. Please refer to the Financial Manual, Chapter 15, Consultants and Independent
Contractors.

e How do these requirements apply to Montgomery County Government (MCG) workers?

MCG employees undergo a criminal background check, including fingerprinting, at the time of hire.
They must have their MCG issued identification badge visible or on their person while in the
schools. MCPS issues identification badges for County staff in the Linkages to Learning program,
who have completed the criminal background check screening requirements.

e How do these requirements apply to Montgomery College staff working in MCPS sites?

Montgomery College employees working with the dual enrollment program undergo a criminal
background check, including fingerprinting, at the time of hire. They must have their Montgomery
College issued identification badge visible or on their person while in the schools.

(=
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Where do contractors get fingerprinted?

Contractors can send their work force to the any state approved fingerprinting agency. The list of
approved agencies can be found on the Procurement Unit website at
http://www.montgomeryschoolsmd.org/departments/procurement/Contractors.aspx.

Where do contractors access required training materials?

In addition to fulfilling the criminal background screening requirements, contractors must certify to
MCPS that training and/or informational materials on recognizing, reporting, and preventing child
abuse and neglect are provided to each individual in its work-force who will have direct,
unsupervised, and uncontrolled access to students in an MCPS facility. The Child Abuse and
Neglect training can be found at https://www.montgomeryschoolsmd.org/childabuseandneglect/

Where do contractors get badged?

When contractors fulfill the criminal background screening and training requirements, they may
obtain identification badges through the Department of School Safety and Security, CESC, 850
Hungerford Drive, Room 131, Rockville, MD 20850. Appointments can be made by calling 301-
279-3066.

What happens if a contractor needs to complete an emergency repair and fingerprinting
hasn’t yet been completed?

If a contractor needs to have access to a facility due to an emergency and has not been fingerprinted,
an MCPS staff person must escort the contractor to the work site and remain with that contractor
during the repair.

If individuals in a contractor’s work-force has already been fingerprinted by MCPS, do they
have to be fingerprinted again?

No. Once the criminal background screening is completed, MCPS will follow up if it receives any
reports of criminal activity issues that may raise concerns about an individual working in one of our
facilities. The contractor will be notified and must take appropriate steps to promptly follow up on
information identified.

Do these requirements apply to subcontractors?

Yes. The requirements apply to all members of a contractor’s work-force, including
subcontractors.

Does MCPS require contractors to report suspected child abuse or neglect?

Yes. While they are providing services to MCPS, all contractors are personally and directly required
to report any suspected instance of abuse or neglect of a child or vulnerable adult, following the

2
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procedures set forth in MCPS policy and regulation, available at www.montgomeryschoolsmd.org.
Additional legal obligations may apply. Any MCPS contractor, acting within his or her service
capacity for MCPS, who suspects child abuse and/or neglect and knowingly fails to report it, or who
intentionally prevents or interferes with reporting, shall be subject to discipline up to and including
discontinuation of services.

Who should I contact if I have additional questions?

Performance Evaluation and Compliance Unit, OHRD, 301-279-3361
Department of Facilities Management, 240-314-1060

Department of Materials Management, 301-279-3348

Procurement Unit, 301-279-3555



